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Grounds Maintenance and Custodial
Charter Township of Alpena | Request for Bids
The Charter Township of Alpena is accepting bids for a subcontractor to care for Township-owned buildings, facilities, and grounds. The position combines routine cleaning, groundskeeping, and minor maintenance with a flexible schedule based on Township needs.
Position summary
The subcontractor will generally work independently. The Township Supervisor or another designated Township official will coordinate priorities and assignments. Hours may vary with the season, weather, facility use, meetings, elections, events, and maintenance needs.
Grounds and exterior maintenance
Control weeds and shrubs, occasional lawn care.
Remove leaves, debris, litter, and trash; maintain landscaping and complete seasonal cleanup.
Remove snow and ice from designated sidewalks and entrances.
Perform minor exterior upkeep and report damage or safety concerns.
Building and general maintenance
Perform minor repairs, change light bulbs, and assist with routine building upkeep.
Move furniture, equipment, and supplies and assist with setup and cleanup for meetings, elections, and events.
Monitor buildings for repair and safety needs and report work requiring professional service.
Custodial and cleaning services - Weekly
Clean offices, meeting rooms, common areas, restrooms, and other Township facilities.
Sweep, vacuum, mop, dust, sanitize surfaces and restrooms, and empty trash.
Clean windows, doors, and entrances as needed; restock paper products and soap.
Clean before or after meetings, elections, and events, and report supply needs.

Hours and schedule
This is a part-time position with flexible hours. Routine work may generally be arranged around Township operations and facility use, subject to direction by the Supervisor or designee. Some work may be needed at specific times, including before or after meetings or elections, and for time-sensitive maintenance. Hours may fluctuate. Additional hours must be authorized under Township policy.
Qualifications
Dependability, ability to work independently, and ability to communicate maintenance or safety concerns.
Basic knowledge or experience in custodial work, groundskeeping, maintenance, landscaping, construction, mechanical work, or a related field.
Ability to safely use common maintenance equipment for cleaning, snow-removal and lawn care.
Reliable transportation and ability to perform the physical duties reasonably associated with the work.
Care when working around Township property, equipment, staff, and the public.
Relevant experience is preferred.
Insurance
The vendor shall procure and maintain during the life of this contract General Liability insurance with limits of liability not less than $1,000,000.
The vendor shall procure and maintain during the life of this contract, Workers’ Compensation Insurance, including Employer’s Liability coverage, in accordance with all applicable Statues of the State of Michigan or provide a signed completed worker determination status form.
How to apply
Submit a completed bid and any additional information you want considered in a sealed envelope. The attached supplemental form may be used to describe relevant experience and availability.
Bids must be received by the clerk’s off by October 14th at 2:00 p.m.
Charter Township of Alpena
4385 US 23 North
Alpena, MI 49707
Questions may be directed to the Township Supervisor’s Office at (989) 356-0297, Ext. 7.
The Charter Township of Alpena reserves the right to review qualifications, conduct interviews, verify references, and select the bid it determines appropriate for the position. The Charter Township of Alpena is an Equal Opportunity Employer.
Supplemental Information
Charter Township of Alpena | Grounds Maintenance and Custodial Position
Subcontractor name: _______________________________________________________
Phone: ______________________________
Email: _______________________________________________________________
Availability
Available start date: _______________________________________
General availability: ☐ Weekday mornings ☐ Weekday afternoons ☐ Weekday evenings
☐ Weekends ☐ Flexible or varies ☐ Occasional time-sensitive maintenance
Available for snow and ice removal after winter weather: ☐ Yes ☐ No ☐ With notice
Available for occasional evening meeting or event work: ☐ Yes ☐ No ☐ Sometimes
Experience
Groundskeeping and lawn maintenance 



Cleaning and custodial work



Building maintenance and repairs



Other maintenance, or power equipment


Other useful skills



Reliable transportation to Township properties: ☐ Yes ☐ No
References
Reference 1 name: __________________________________________
Relationship: _____________________________________________
Phone: _________________________________________________
Reference 2 name: __________________________________________
Relationship: _____________________________________________
Phone: _________________________________________________
Additional information
Relevant qualifications or availability the Township Board should consider
I certify that the information provided on this supplemental form is true and complete to the best of my knowledge.
Applicant signature: ____________________________________________
Date: ______________________________
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